                         Training Course Application Form
                             (External Applicants and Non Adult Care DCC Staff)             PUBLIC
	Please submit a fully completed form for each course your organisation/group wish to attend 
(incomplete forms will not be considered)

	Full name and address of Employer/Organisation/Group:

Post Code:

	Name of Contact:


	Telephone No.
	E-mail address

	Invoicing Address:

(if different to above)

Post Code:

	Course Title (in full, as advertised)



	Course Venue

	Course Date(s)
	No of days



	Any additional information or requirements: e.g. Dyslexia, colour blindness, access needs,

English as a second language, print size, loop system etc


	Send Fully Completed Form to:

Staff Education & Training Centre

Adult Social Services

Long Close

Cemetery Lane

RIPLEY

Derbyshire

DE5 3HY
Or e-mail to SSDTraining@derbyshire.gov.uk
	Important Notes:
The majority of Derbyshire County Council Courses are provided free of charge to the private, voluntary & Independent sector. The exceptions are First Aid and Food Hygiene. There is a charge of £52.00 per person for First Aid and £50.00 per person for Food Hygiene. These costs are invoiced in all cases.

	Cancellation Policy:
If a course is booked but then not attended then a charge of £40 per person, per day will be made. To avoid this charge, notice of cancellation needs to be received 2 working days (Monday-Friday,) before the commencement of the course. This cancellation needs to be made by phone or email (SSDTraining@derbyshire.gov.uk) and once received and processed you will receive a confirmation of cancellation email. 



YOU MUST COMPLETE ALL SECTIONS BELOW

Please note: the full names of attendee are required, not just the number of places you wish to book


	FORENAME
	SURNAME
	PREFERRED ADDRESS FOR CORRESPONDENCE
	JOB ROLE
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